CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

THONG TU

Quy dinh chi tiét thi hanh mdt s6 diéu ciia Luat hd tich va
Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 caa Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luit ho tich

Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nim 2020 cua Bo trudng
Bo Tu phap quy dinh chi tiét thi hanh mot s diéu ctia Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 caa Chinh phu quy dinh chi
tiét mot s6 diéu va bién phéap thi hanh Luat ho tich, c6 hiéu luc ké tir ngay 16
thang 7 nam 2020, duoc sta d6i, bd sung bai:

Thong tu s6 09/2022/TT-BTP ngay 30 thang 12 ndm 2022 ciia B truong
Bo Tu phap bii bo mot sd nodi dung tai cac Thong tu trong linh vuc trg giup
phap 1y, ho tich do Bo truéng Bo Tu phap ban hanh, c6 hiéu luc ké tir ngay 01
thang 01 nam 2023.

Can ciz Lugt hé tich sé 60/2014/QH13 ngay 20 thang 11 nam 2014;

Can cir Nghi dinh s¢ 123/2015/ND-CP ngdy 15 thang 11 ndm 2015 cua
Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt hé tich;

Can cir Nghj dinh sé 96/2017/NB-CP ngay 16 thing 8 nam 2017 cua
Chinh phi quy d@inh chitc ning, nhiém vu, quyén han va co cdu té chirc cia Bé
Tw phap;

Theo dé ngh; cia Cuc truéng Cuc Hg tich, quac tich, chizng thec;

Bé truéng Bé Tw phdp ban hanh Théng tw quy dinh chi tiét thi hanh mét
s6 diéu ciia Ludt hé tich va Nghi dinh sé 123/2015/NP-CP ngay 15 thing 11 nam
2015 cua Chinh phu quy dinh chi tiét mot sé dieu va bién phdp thi hanh Lugt ho tich'.

1 Thong tu s6 09/2022/TT-BTP bii bé mot s6 ndi dung tai cac Thong tu trong linh vuc tro gitip phap 1y,
hd tich do Bo truong BO Tu phap ban hanh cé can ¢t ban hanh nhu sau:

“Can cw Ludt Ho tich ngay 20 thang 11 nam 2014,

Can cuw Luat Tro giup phdp ly ngay 20 thang 6 nam 2017;

Can cu Luat Cw tru ngay 13 thang 11 nam 2020;

Can cir Ludt Ban hanh van ban quy pham phdp ludt ngay 22 thang 6 nam 2015;

Cén ci Ludt sira doi, bo sung mot s6 dieu ciia Ludt Ban hanh van ban quy pham phdp ludt ngay 18
thang 6 nam 2020,

Can cir Nghi dinh s6 98/2022/ND-CP ngdy 29 thing 11 nam 2022 ciia Chinh phii quy dinh chirc nang,
nhiém vu, quyén han va co cdu t6 chirc ciia Bé Tuw phdp;

Can cur Nghi dinh s6 123/2015/NP-CP ngay 15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mot
s6 diéu va bién phdp thi hanh Ludt HJ tich;

Theo dé nghi cua Cuc truong Cuc Tro giup phap Iy, Cuc truong Cuc Ho tich, qudc tich, chumg thuc;

B¢ truwong Bo Tw phap ban hanh Thong tw bai bo mot 56 noi dung tai cac Thong tu trong linh vuc tro
giup phap Iy, hé tich do Bo truong Bo Tu phap ban hanh.”


https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-282304.aspx
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Chwong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay quy dinh chi tiét mot sb diéu caa Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phit quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich (sau day goi la Nghi dinh s
123/2015/ND-CP) vé viéc uy quyén dang ky ho tich; viéc tiép nhan hod so, tra
két qua dang ky ho tich; trinh tu, thii tuc dang ky khai sinh, két hdn, khai tir, nhan
cha, me, con va mot sé viéc ho tich khac; viéc dang ky khai sinh, két hon, khai tir
lwu dong; ban hanh, hudng dan st dung, quan Iy S6 ho tich, gidy to ho tich.

Piéu 2. Viéc iy quyén ding Ky h tich

1. Ngudi yéu cau cip ban sao trich luc ho tich, cap Gidy xac nhan tinh
trang hdn nhan, yéu cau dang ky cac viéc ho tich theo quy dinh tai Diéu 3 Luat
ho tich (sau day goi 1a yéu cau dang ky ho tich) duoc uy quyén cho ngudi khéac
thuc hién thay; trir truong hop dang ky két hon, dang ky lai viéc két hon, dang
ky nhan cha, me, con thi khong duoc ty quyén cho ngudi khac thuc hién, nhung
mot bén co thé tryc tiép nop ho so tai co quan dang ky ho tich c6 tham quyen,
khong phai c6 vin ban y quyén cua bén con lai.

Viéc ay quyén phai lap thanh van ban, duoc ching thuc theo quy dinh cua
phép luat. Truong hop ngudi duoc Gy quyén la dng, ba, cha, me, con, vo, chong,
anh, chi, em rudt ctia nguoi uy quyén thi van ban ay quyén khong phai ching thuec.

2. Truong hop nguoi di dang ky khai sinh cho tré em la 6ng, ba, nguoi
than thich khac theo quy dinh tai khoan 1 Biéu 15 Luat ho tich thi khéng phai c6
van ban ty quyén cia cha, me tré em, nhung phai théng nhét vai cha, me tré em
vé cac noi dung khai sinh.

piéu 3. Tiép nhan ho so va tra két qua diang ky hd tich

1. Ngudi tiép nhan ho so co trach nhiém kiém tra toan bo hd so; néu hd so
chua day du, hoan thién thi hudng dan ngay dé ngudi nop hd so bd sung, hoan
thién theo quy dinh.

Truong hop khdng thé b sung, hoan thién ho so ngay thi nguoi tiép nhan
phai 1ap van ban hudng dan, trong d6 néu rd loai gidy td, ndi dung can bo sung,
hoan thién, ky, ghi rd ho, tén caa nguoi tiép nhan.
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2. Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khéng duoc yéu cau ngudi diang ky ho
tich nop thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

3. Ngudi yéu cau ding ky ho tich ¢d thé nop ban sao dugc chang thuc tir
ban chinh hoac ban sao dwoc cap tir s6 gbc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh gidy to dé déi chiéu. Truong hop ngudi yéu cau nop
ban chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach nhiém kiém
tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau nop
ban sao gidy to do.

Pbi vai gidy to xuat trinh khi diang ky ho tich, nguoi tiép nhan cd trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong ho so va tra lai cho ngudi xuat trinh, khéng duoc yéu cau nop
ban sao hoac ban chup gidy to do.

4. Khi tra két qua dang ky ho tich, nguoi tra két qua cd trach nhiém huéng
dan nguoi yéu cau ding ky ho tich kiém tra noi dung gidy to ho tich va Sé ho tich.

Néu ngudi yéu cau dang ky ho tich thay nodi dung dung, phut hop véi ho so
dang ky ho tich thi ky, ghi rd ho, tén trong S6 ho tich theo huéng dan cua nguoi
tra két qua.

5. Khi tra két qua dang ky két hon, dang ky lai két hon, ca hai bén nam,
nit phai c6 mat; khi tra két qua dang ky nhan cha, me, con, ca bén nhan va bén
duoc nhan 1a cha, me, con déu phai c6 mat.

Piéu 4. Giai quyét yéu cau ding ky h tich khi khdng nhan dwoc két
gqua xac minh

Truong hop viéc ding ky ho tich can xac minh theo quy dinh tai khoan 4
Diéu 22, khoan 2 Diéu 26, khoan 2 Biéu 27 Nghi dinh s 123/2015/ND-CP va
khoan 4 Diéu 9, khoan 1 Piéu 12 Thong tu ndy, sau thoi han 20 ngay keé tir ngay
guri van ban yu cau xac minh ma khoéng nhan duogc van ban tra 16i, thi co quan
dang ky ho tich tiép tuc giai quyét ho so theo quy dinh. Di véi trudng hop xac
minh vé tinh trang hon nhén thi cho phép ngudi yéu cau cap Giay xac nhan tinh
trang hon nhan c6 vin ban cam doan vé tinh trang hdn nhan caa minh theo quy
dinh tai Piéu 5 Thong tu nay.

Piéu 5. Trach nhiém, hé qua cia viéc cam doan khong dung sw that

1. Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé& ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich & cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phép ly cua viéc
cam doan khong dung su that.


https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html
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2. Co quan dang ky ho tich tir chdi giai quyét hoac dé nghi co quan co
tham quyén hay bo két qua ding ky ho tich, néu ¢ co so xac dinh ndi dung cam
doan khong dung su that.

Chuong I1
HUONG DAN PANG KY MOQT SO VIEC HQ TICH
Muc 1
PANG KY KHAI SINH
Piéu 6. Noi dung khai sinh

Noi dung khai sinh dugc xéc dinh theo quy dinh tai khoan 1 Diéu 14 Luat
ho tich, khoan 1 Diéu 4 Nghi dinh s6 123/2015/NB-CP va huéng dan sau day:

1. Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap
luat va yéu cau giir gin ban sac dan toc, tap quan, truyén thong van hoa tot dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

2. Trudng hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hoac me.

Piéu 7. Piang Ky khai sinh ¢ yéu t6 nwée ngoai

1. Ho so dang ky khai sinh cho tré em sinh ra & nudc ngoai, c6 cha hoic
me 13 cong dan Viét Nam hoic cha va me déu 1a cong dan Viét Nam, chua duoc
dang ky khai sinh & nudc ngoai, vé cu tra tai Viét Nam, duogc thue hién theo quy
dinh tai Diéu 29 Nghi dinh s6 123/2015/ND-CP va huéng dan sau day:

a) Gidy to chang minh viéc tré em da nhap canh hop phéap va cu trd tai
Viét Nam theo quy dinh tai khoan 2 Diéu 29 Nghi dinh sé 123/2015/ND-CP
gom: giay to chitng minh viéc tré em da nhap canh hop phap vao Viét Nam
(nhu: ho chiéu, gidy to c6 gid tri di lai qudc té co dau xac nhan nhap canh caa co
quan quan ly xuat, nhap canh) va van ban xac nhan cia co quan cong an co
tham quyén vé viéc tré em dang cu tra tai Viét Nam.

b) Viéc xac dinh quéc tich Viét Nam cho tré em khi ding ky khai sinh
duoc thyuc hién theo quy dinh phép luat Viét Nam vé quéc tich.

2. Truong hop cha, me lya chon quéc tich nudc ngoai cho con khi dang ky
khai sinh, thi ngoai van ban thoa thuan lya chon qudc tich con phai cé x&c nhan
ctia co quan c6 tham quyén cia nudc ma tré dugc chon mang qubc tich vé viéc tré
c6 qudc tich phi hop quy dinh phap ludt cua nude d6. Néu co quan cd tham
quyén nudc ngoai khong xac nhan thi co quan dang ky ho tich thuc hién dang ky


http://vbpl.vn/tw/pages/vbpq-timkiem.aspx?type=0&s=1&Keyword=123/2015/N%C4%90-CP&SearchIn=Title,Title1&IsRec=1&pv=0
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khai sinh cho tré, nhung dé tréng phan ghi vé quéc tich trong Giay khai sinh va
S6 dang ky khai sinh.

Piéu 8. Ping ky khai sinh cho ngudi di cé ho so, gidy to cd nhan

1. Uy ban nhan dan cdp xi noi cu tra hién tai thuc hién viéc ding ky khai
sinh cho cdng dan Viét Nam cu tri trong nudc, sinh trude ngay 01 thang 01 nam
2016, chua dang ky khai sinh nhung da c6 hd so, gidy to ca nhan (ban chinh hoic
ban sao hop 18) nhu: gidy to tly than theo quy dinh tai khoan 1 Biéu 2 Nghi dinh s6
123/2015/ND-CP?; gidy to khac do co quan, to chic c6 tham quyén caa Viét Nam
cap.

2. Uy ban nhan dan cip huyén noi cu tra truéc khi xuat canh thuc hién
viéc dang ky khai sinh cho nguoi Viét Nam dinh cu tai nudc ngoai, chua dang
ky khai sinh, néu c6 hd so, gidy to ca nhan theo quy dinh tai khoan 1 Piéu nay,
trong d6 co6 ghi noi sinh tai Viét Nam.

3. Ho so dang ky khai sinh d6i véi cac truong hop quy dinh tai khoan 1 va
khoan 2 Diéu nay gom co: To khai dang ky khai sinh, vin ban cam doan vé viéc
chua dang ky khai sinh; cac gidy to theo quy dinh tai diém b, diém ¢ khoan 1
Piéu 26 Nghi dinh s 123/2015/ND-CP.

Trinh ty giai quyét, noi dung ding ky khai sinh duoc thuc hién theo quy
dinh tai khoan 2, khoan 3, khoan 5 Biéu 26 Nghi dinh s6 123/2015/ND-CP va
quy dinh tai khoan 3, khoan 4 Diéu 9 va Piéu 10 Théng tu nay.

Piéu 9. Gidy to, tai liéu 1a co sé ding ky lai khai sinh

Gidy to, tai liéu 1a co s¢ dang ky lai khai sinh theo quy dinh tai diém b
khoan 1 Biéu 26 Nghi dinh s 123/2015/ND-CP gom:

1. Ban sao Gidy khai sinh do co quan c6 tham quyén cua Viét Nam cap
hop Ié.

2. Ban chinh hoic ban sao gidy to c6 gia tri thay thé Giay khai sinh duoc
cap trude ndm 1945 ¢ mién Bic va trude nam 1975 ¢ mién Nam.

3. Trudng hop ngudi yéu cau ding ky lai khai sinh khéng co gidy to quy
dinh tai khoan 1 va khoan 2 Diéu nay thi gidy to do co quan, t6 chic ¢d tham
quyén caa Viét Nam cap hop 1é sau day 1a co s dé xac dinh ndi dung ding ky lai
khai sinh:

a) Giay chitng minh nhan dan, Thé can cudc céng dan hoic Ho chiéu;

2 Noi dung “S6 hd khéu, S6 tam tri” dugc bai bo theo quy dinh tai Diéu 2 cua Thong tu s6 09/2022/TT-
BTP bai bé mdt so6 noi giung tai cac Thong tu trong linh vuc trg gitp phép 1y, hd tich do BS truéng B§ Tu phap
ban hanh, co6 hiéu lyc ké tir ngay 01 thang 01 nam 2023.
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b) 3Gidy to chirng minh vé noi cu tru;

¢) Bang tét nghiép, Gidy chung nhan, Ching chi, Hoc ba, hd so hoc tap
do co quan c6 tham quyén cap hodc xac nhan;

d) Gidy t& khac c6 thdng tin vé ho, tén, ngdy, thang, nam sinh cta ca nhan.

Nguoi yéu cau dang ky lai khai sinh c6 trach nhiém nop day du ban sao
cac gidy to néu trén (néu c6) va cam doan Vé viéc da nop du cac gidy to minh
c6; chiu trach nhiém, hé qua cua viéc cam doan khong dtng su that theo quy
dinh tai Piéu 5 Thong tu nay.

4. Trudng hop gidy to ciia nguoi yéu cau dang ky lai khai sinh khong c6
théng tin chiing minh quan hé cha, me, con thi co quan dang ky ho tich c6 van
ban dé nghi co quan cong an c6 tham quyén xac minh.

Truong hop co quan cong an tra 161 khong c¢6 thong tin thi co quan dang
ky ho tich cho nguoi yéu cau diang ky lai khai sinh lap vin ban cam doan vé
thong tin cta cha, me theo quy dinh tai Diéu 4, Piéu 5 Thong tu nay va xac dinh
noi dung khai sinh theo van ban cam doan.

Picu 10. Xac dinh ndi dung diing ky lai khai sinh

1. Truong hop ngudi yéu cau diang ky lai khai sinh cé gidy to theo quy
dinh tai khoan 4 Biéu 26 Nghi dinh s6 123/2015/ND-CP va khoan 1, khoan 2
Piéu 9 Thong tu nay thi ndi dung diang ky lai khai sinh duoc xac dinh theo
giay to do.

2. Tai thoi diém dang ky lai khai sinh, néu thong tin vé cha, me va cua
ban than ngudi yéu cau ding ky lai khai sinh ¢ thay ddi so véi noi dung gidy to
tai khoan 1 Piéu nady, thi nguoi d6 c6 trach nhiém xuat trinh gidy to hop 18
chting minh viéc thay d6i. Néu viéc thay doi thong tin 1a phi hop véi quy dinh
phap luat thi noi dung dang ky lai khai sinh dugc xac dinh theo théng tin thay
d6i; ndi dung thong tin trude khi thay doi dugc ghi vao mat sau cia Gidy khai
sinh va muc “Ghi chu” trong S6 dang ky khai sinh.

Truong hop cha, me cua ngudi Yéu cau dang ky lai khai sinh da chét thi
muc “Noi cu trd” trong S6 dang ky khai sinh, Gidy khai sinh ghi: “Da chét”.

Truong hop dia danh hanh chinh d3 c6 sy thay doi so voi dia danh ghi
trong gidy to dugc cap trude day thi ghi theo dia danh hanh chinh hién tai; dia
danh hanh chinh trudc day dugc ghi vao mat sau cua Giay khai sinh va muc Ghi
chi trong S6 dang ky khai sinh.

* Noi dung “S6 hd khéu, S6 tam tri” dugc bai bo theo quy dinh tai Diéu 2 cua Thong tur s6 09/2022/TT-
BTP bai bé mdt so ndi giung tai cdc Thong tu trong linh vuc trg giap phép ly, ho tich do Bo truéng B6 Tu phap
ban hanh, co6 hiéu lyc ké tir ngay 01 thang 01 nam 2023.
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Muc 2
PANG KY KET HON, CAP GIAY XAC NHAN TiNH TRANG HON NHAN

Piéu 11. Viéc diang ky két hon co yéu té nwéc ngoai

1. Viéc xac minh trong tha tuc ding ky két hon theo quy dinh tai khoan 2
Diéu 38 Luat ho tich, khoan 1 Biéu 31 Nghi dinh sé 123/2015/ND-CP dugc
thuc hién theo huéng dan sau day:

Trong thoi han 10 ngay 1am viéc, ké tir ngay nhan du hd so hop 1é, Phong
Tu phép c6 trach nhiém nghién ctu, tham tra ho so dang ky két hon. Truong
hop c6 khiéu nai, t6 cao viéc két hon khong du diéu kién két hon theo quy dinh
ctia Luat hon nhan va gia dinh hodc xét thiy c6 van dé can 1am rd vé nhan than
ciia bén nam, bén nir hoic gidy to trong hod so dang ky két hon thi Phong Tu
phap phdi hop véi co quan c6 lién quan xac minh 1am rd.

Trong quéa trinh tham tra, x4&c minh hd so, néu thay can thiét, Phong Tu
phap lam viéc truc tiép véi cac bén dé 1am rd vé nhan than, sy tuy nguyén két
hon, muc dich két hon.

2. Trudng hop cong dan Viét Nam di duoc co quan c6 tham quyén nudc
ngoai cap gidy to cho phép cu trd, co yéu cau két hdn vai nhau hoic két hon véi
cong dan Viét Nam cu tra & trong nuéc thi tham quyén diang ky két hon thude
Uy ban nhén dan cép huyén theo quy dinh tai Piéu 37 Luat ho tich.

3. Gidy to chitng minh tinh trang hén nhan cia nguodi nudc ngoai 1a giay
td do co quan c6 tham quyén cia nude ma ngudi d6 1a cong dan cap.

Picu 12. Cap Giay xac nhan tinh trang hon nhan

Viéc cap Giay xac nhan tinh trang hon nhan dugc thuc hién theo quy dinh tai
Diéu 21, Biéu 22, Biéu 23 Nghi dinh s6 123/2015/ND-CP va huéng dan sau déy:

1. Trudng hop nguoi yéu cau cap lai Gidy xac nhan tinh trang hén nhan
dé két hén ma khong nop lai dugc Gidy xac nhan tinh trang hén nhan di duoc
cap trude day, thi ngudi yéu cau phai trinh bay ré ly do khdng nop lai duoc Gidy
x&c nhan tinh trang hdn nhan. Trong thoi han 03 ngay 1am viéc ké tir ngay tiép
nhan ho so, co quan ding ky ho tich ¢6 vin ban trao d6i voi noi du dinh diang ky
két hon trude day dé xac minh. Truong hop khéng xac minh dugc hoic khong
nhan dugc két qua xac minh thi co quan ding ky ho tich cho phép ngudi yéu cau
lap van ban cam doan Vé tinh trang hén nhan theo quy dinh tai Diéu 4, Piéu 5
Thong tu nay.
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2. Gidy xac nhan tinh trang hon nhan cé gia tri dén thoi diém thay doi tinh
trang hon nhan hozc 06 thang ké tir ngay cép, tly theo thai diém nao dén trudc.

Vi du: Gidy xé&c nhan tinh trang hén nhan duoc cip ngay 03/02/2020 nhung
ngdy 10/02/2020, ngudi dugc cap Gidy xac nhan tinh trang hén nhan da ding ky
két hon thi Giay xac nhan tinh trang hdn nhan chi c6 gia tri st dung dén ngay
10/02/2020.

3. Truong hop yéu cau cip Gidy xéac nhan tinh trang hén nhan dé sir dung
vao muyc dich két hon thi co quan ding ky ho tich chi cAp mot (01) ban cho
ngudi yeu cau. Trong Gidy xac nhan tinh trang hdn nhan phai ghi rd ho tén, nam
sinh, quéc tich, gidy to tly than cia nguoi dy dinh két hon, noi du dinh dang ky
két hon.

Vi du: Giay nay duoc cip dé 1am tha tuc két hon vai anh Nguyén Viét K,
sinh nim 1962, cdng dan Viét Nam, Ho chiéu sb: B123456 do Dai st quan Viét
Nam tai CHLB Duc cip ngay 01/02/2020; tai UBND huyén Hoai Buc, thanh
phd Ha Noi.

Gidy nay duogc cap dé lam thu tuc dang ky két hon voi anh KIM JONG
DOEK, sinh nam 1970, qudc tich Han Quéc, Ho chiéu sé6 HQ12345 do co quan
c6 tham quyén Han Quoc cap ngay 02/02/2020; tai co quan c6 tham quyén cua
Han Quéc, tai Han Quéc.

4. Trudng hop yéu cau cap Gidy xac nhan tinh trang hdn nhan dé sir dung
vao muc dich khac, khdng phai dé dang ky két hon, thi nguoi yéu cau khdng
phai dap tng diéu kién két hon; trong Gidy xac nhan tinh trang hén nhan phai
ghi rd muc dich sir dung, khéng cé gia tri st dung dé dang ky két hén. Sé luong
Gidy xac nhan tinh trang hén nhan dugc cap theo yéu cau.

Vi dy: Gidy nay duoc cap dé 1am thi tuc mua ban nha, khdng co gia tri st
dung dé dang ky két hon.

5. Truong hop yéu cau cap Gidy xéac nhan tinh trang hon nhan dé két hon
v6i ngudi cing gidi tinh hozc két hon voi ngudi nude ngoai tai Co quan dai dién
nudc ngoai tai Viét Nam thi co quan diang ky ho tich tir chéi giai quyét.

Muc 3
PANG KY KHAI TU, PANG KY NHAN CHA, ME, CON

Piéu 13. Ping ky khai tir

Viéc dang ky khai tir dugc thuc hién theo quy dinh tai Muc 7 Chuong 11
Luat ho tich va huéng dan sau day:
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1. Truong hop dang ky khai tir cho ngudi chét di 1au, khong co Giay béo
tir hodc gidy to thay thé Gidy béo tir theo quy dinh tai khoan 2 Diéu 4 Nghi dinh
s6 123/2015/ND-CP thi nguoi yéu cau ding ky khai t phai cung cip duoc gidy
to, tai liu, chung cir do co quan, t6 chirc ¢6 tham quyén cip hoic xéac nhan hop
1& chttng minh su kién chét.

2. Truong hop ngudi yéu cau dang ky khai tir khéng co gidy to, tai liéu,
chuang cir chimg minh theo quy dinh tai khoan 1 Diéu nay hoic gidy to, tai liéu,
chung cu khong hop 1€, khéng bao dam gia tri ching minh thi co quan dang ky
ho tich tir chéi ding ky khai tu.

Picu 14. Chirng cir chitng minh quan hé cha, me, con

Chting ctr dé chitng minh quan hé cha, me, con theo quy dinh tai khoan 1
Diéu 25 va khoan 1 DBiéu 44 caa Luat ho tich gdm mét trong céc gidy to, tai liéu
sau day:

1. Vian ban cta co quan y té, co quan giam dinh hodc co quan, t6 chic
khac c6 tham quyén & trong nuéc hodc nudc ngoai xac nhan quan hé cha con,
guan hé me con.

2. Truong hop khdng c6 ching ctr chitng minh quan hé cha, me, con theo
quy dinh tai khoan 1 Biéu nay thi cac bén nhan cha, me, con lap vin ban cam
doan vé mbi quan hé cha, me, con theo quy dinh tai Piéu 5 Thong tu nay, co it
nhét hai nguoi 1am chiing vé mdi quan hé cha, me, con.

Piéu 15. Két hop giai quyét viéc ding ky khai sinh va nhan cha, me, con

1. Khi dang ky khai sinh cho tré em ma c6 nguoi yéu cau dang ky nhan
cha, me, con thi Uy ban nhan dan cap x4 noi cu trai cia cha hoac me két hop giai
quyét thu tuc ding ky khai sinh va thu tuc dang ky nhan cha, me, con.

Truong hop dang ky khai sinh két hop dang ky nhan cha, me, con ma mot
bén cd yéu cau la ngudi nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoa
thi tham quyén thugc Uy ban nhan dan cap huyén noi cu trd cua cha hoic me 1a
cong dan Viét Nam.

2. Ho so dang ky khai sinh két hop ding ky nhan cha, me, con bao gom:

a) To khai dang ky khai sinh, To khai dang ky nhéan cha, me, con theo
mau quy dinh;

b) Gidy chiing sinh hoac giay to thay thé Gidy chung sinh theo quy dinh
tai khoan 1 DBiéu 16 caa Luat hé tich;

¢) Ching ctr chitng minh quan hé cha, me, con theo quy dinh tai Diéu 14
cua Thong tu nay.
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3. Trinh tu, thu tuc giai quyét viéc dang ky khai sinh két hop nhan cha,
me, con duoc thuc hién theo quy dinh tai khoan 1, khoan 2 Biéu 16 va Diéu 25
Luat ho tich trong truang hop thudc tham quyén caa Uy ban nhan dan cép x&;
theo quy dinh tai khoan 1, khoan 2 Biéu 36 va Diéu 44 Luat ho tich trong
trudng hop thudc tham quyén caa Uy ban nhan dan cap huyén.

Noi dung ding ky khai sinh xac dinh theo quy dinh tai khoan 1 Diéu 4
Nghi dinh s6 123/2015/ND-CP va Piéu 6 Thong tu nay. Gidy khai sinh va Trich
luc dang ky nhan cha, me, con dugc cap dong thoi cho ngudi yéu cau.

Piéu 16. Ping ky nhan cha, me, con, bé sung hd tich trong mét sé
treong hop dac biét

1. Trudng hop nam, nix chung séng véi nhau nhu vo chong, khong diang
ky két hén, sinh con, ngudi con sdng cling voi ngudi cha, khi ngudi cha 1am tha
tuc nhan con ma khdng lién hé duoc véi ngudi me thi khong can c6 y kién cua
nguoi me trong To khai dang ky nhan cha, me, con.

Néu c6 Gidy chang sinh va gidy to tuy than caa nguoi me thi phan khai
vé nguoi me duoc ghi theo Gidy ching sinh va giay to tuy than cia ngudi me.
Néu khong c6 Giay chtng sinh va gidy to tuy than caa nguoi me thi ghi theo
thong tin do nguoi cha cung cap; ngudi cha chiu trach nhiém vé théng tin do
minh cung cap.

2. Truong hop con do ngudi v sinh ra trude thoi diém ding ky két hon,
da duoc dang ky khai sinh nhung khéng c6 thong tin vé nguoi cha, nay vo
chdng ¢ vin ban thira nhan 1a con chung thi khéng phai 1am tha tuc nhan cha,
con ma lam thi tuc bo sung ho tich dé ghi bo sung thdng tin vé nguoi cha trong
So dang ky khai sinh va Giay khai sinh caa nguoi con.

3. Trudng hop con do ngudi vo sinh ra truéc thoi diém ding ky két hon,
chua duoc dang ky khai sinh ma khi dang ky khai sinh, vo chong co van ban
thira nhan 1a con chung thi thong tin vé ngudi cha dugc ghi ngay vao Giay khai
sinh cta nguoi con ma khéng phai lam thu tuc dang ky nhan cha, con.

Tréach nhiém, hé qua phap Iy cua viéc cung cap théng tin vé& nguoi me va 1ap
van ban thra nhan con chung khong ding su that tai khoan 1, khoan 2, khoan 3
Piéu nay theo quy dinh tai Biéu 5 Thong tu nay.

4. Truong hop con do nguoi vo sinh ra hoac cé thai trong thoi ky hon
nhan nhung vo hoic chong khéng thira nhan 1a con chung hoic ngudi khac
muén nhan con thi do Tda 4n nhan dan xac dinh theo quy dinh phap luat.

Truong hop Tda an nhan dan tir chdi giai quyét thi co quan ding ky ho
tich tiép nhan, giai quyét yéu cau ding ky khai sinh cho tré em chua xac dinh
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duoc cha hoic dang ky nhan cha, con, hd so phai c¢6 van ban tir chdi giai quyét
cua Toa an va ching ctr chirng minh quan hé cha, con theo quy dinh tai khoan 1
Diéu 14 cua Thong tu nay.

Muc 4
THAY POI, CAl CHINH, BO SUNG THONG TIN HQ TICH
Piéu 17. Cai chinh h tich

1. Viéc cai chinh ho tich chi dugc giai quyét sau khi xac dinh c6 sai s6t khi
dang ky ho tich; khong cai chinh néi dung trén gidy to ho tich da dwoc cap hop 16
nham hop thiic hda thong tin trén hd so, gidy to ca nhan khéc.

2. Sai sot trong dang ky ho tich la sai sét cua nguoi di dang ky ho tich hoac
sai sot cua co quan dang ky ho tich.

3. Viéc cai chinh noi dung dang ky khai tir thuoc tham quyén cua co quan
da dang ky khai tir, theo dé nghi ciia nguoi ¢6 trach nhiém ding ky khai tir quy
dinh tai Biéu 33 Luat ho tich.

Picu 18. B sung thong tin ho tich

1. Giay to ho tich quy dinh tai khoan 2 Diéu 75 Luat hé tich c6 gia tri sir
dung ma khdng phai bd sung théng tin ho tich con thiéu so véi biéu mau hé tich
hién hanh.

2. Giay to ho tich duoc cap hop 18 ké tir ngay 01 thang 01 nam 2016 ma
thong tin ho tich con thiéu thi duoc bd sung, néu co giay to, tai liéu do co quan,
t6 chtrc ¢ tham quyén cap hop 1 chang minh.

Yéu cau ghi b6 sung quéc tich Viét Nam chi thuc hién dbi véi gidy to ho
tich duoc cap ké tir ngay 01 thang 01 nam 2016, sau khi xac dinh ngudi yéu cau
dang c6 qudc tich Viét Nam theo quy dinh caa Luat quéc tich Viét Nam.

3. Truong hop ca nhan da dugc dang ky khai sinh trudc ngay 01 thang 01
nam 2016 nhung Giay khai sinh, S6 diang ky khai sinh khong ghi ngay, thang
sinh thi dugc bd sung ngay, thang sinh theo Giay ching sinh hodc van ban xéac
nhan caa co so' Y té noi ca nhén sinh ra.

Truong hop khong c6 Gidy ching sinh, khong c6 vin ban xac nhan cua
co sd'y té thi ngdy, thang sinh duoc xac dinh nhu sau:

a) D6i voi ngudi c6 hd so, gidy to ca nhan ghi thong nhét vé ngay, thang
sinh, thi xac dinh theo ngay, thang sinh do.
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Truong hop ngay, thang sinh trong ho so, gidy to c& nhan khdng théng
nhét thi xac dinh theo ngay, thang sinh trong ho so, gidy t& dugc cap hoic xéac
nhan hop Ié dau tién.

b) D6i voi nguoi khdng c6 hd so, gidy to ca nhan hoic hd so, gidy to ca
nhan khong c6 ngay, thang sinh thi cho phép ngudi yéu cau cam doan vé ngay,
thang sinh theo quy dinh tai Piéu 5 Thong tu nay.

¢) Truong hop khong xac dinh dugce ngdy, thang sinh theo huéng dan tai
diém a, diém b khoan nay, thi ngay, thang sinh Ia ngay 01 thang 01 cua nim
sinh; treong hop xac dinh dugc thang sinh nhung khong xac dinh dugc ngay
sinh thi ngay sinh la ngay 01 cua thang sinh.

4. Truong hop co quan thuc hién viéc bo sung thdng tin ho tich khong
phai co quan ding ky ho tich truéc day, thi sau khi giai quyét phai théng bao
bang van ban kém theo ban sao trich luc ho tich dén co quan ding ky ho tich
trude day dé ghi vao S6 ho tich; néu co quan ding ky ho tich trude day 1a Co
quan dai dién thi théng bao dén Bo Ngoai giao.

Picu 19. Thay déi, bo sung thong tin hd tich ciia con nudi

1. Sau khi dugc giai quyét cho 1am con nudi, theo yéu cau cta cha, me
nudi, Uy ban nhan dan noi di diang ky khai sinh trudc day hodc noi cu tri cia
con nudi thuc hién thay doi ho tich theo quy dinh tai Piéu 26, Piéu 27, Diéu 28,
Diéu 46 Luat ho tich.

2. Truong hop tré em dugc nhan lam con nudi 1a tré bi bo roi, tré chua xac
dinh dugc cha, me thi theo yéu cau cua cha, me nuoi, Uy ban nhan dan noi da
dang ky khai sinh trude ddy hodc noi cu trii cia con nudi thue hién bo sung théng
tin ctia cha, me nudi vao phan khai vé cha, me trong Gidy khai sinh va S6 dang ky
khai sinh; muc Ghi chti ctia S6 dang ky khai sinh phai ghi 16 “cha, me nudi”.

3. Truong hop con riéng dugc cha duong, me ké nhan lam con nudi, néu
Gidy khai sinh va S6 dang ky khai sinh con dé trong phan khai vé cha hodc me,
Uy ban nhédn dan noi di dang ky khai sinh trudc ddy hodc noi cu tra cta con
nudi bd sung thong tin vé cha duong hoic me ké vao phan khai vé cha, me trong
Gidy khai sinh va S6 dang ky khai sinh; muc Ghi chu cua S6 dang ky khai sinh
phai ghi rd “cha nudi” hoac “me nudi”.

Néu Giay khai sinh va So6 dang ky khai sinh co dii phan khai vé cha va
me, thi theo yéu cau ctia cha nudi hoic me nudi, Uy ban nhan dan noi di dang
ky khai sinh trudc ddy hodc noi cu tra cia con nudi thue hién thay doi phan khai
vé cha duong hoac me ké vao phﬁn khai vé cha hodc me trong Giéy khai sinh va
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S6 dang ky khai sinh; muc Ghi chi ciia S6 ding ky khai sinh phai ghi 18 “cha
nuoi” hoac “me nuoi”.

Piéu 20. Thay déi, cai chinh, bé sung thdng tin hé tich, xac dinh lai
dan toc trong mét sé truong hop dic biét

1. Truong hop thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai
dan toc ma viéc ho tich trude day dugc dang ky tai S& Tu phap thi tham quyén
giai quyét duoc xac dinh nhu sau:

a) Trudong hop ngudi yéu cau 1a céng dan Viét Nam cu tri & nuwdc ngoai
thi Uy ban nhan dan cap huyén noi cu tra truéc khi xuat canh thuc hién thay doi,
cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc;

b) Truong hop ngudi yéu cau 13 ngudi nudc ngoai cu tra tai Viét Nam thi
Uy ban nhan dan cip huyén noi cu tra cia ngudi d6 thyuc hién cai chinh, b sung
thong tin ho tich.

¢) Truong hop ngudi Yeu ciu 1a ngudi nude ngoai khong cu tra tai Viét
Nam thi Uy ban nhan dan cip huyén noi c6 tru sé ciia So Tu phap da dang ky
viéc ho tich trude day thuc hién cai chinh, bo sung théng tin ho tich.

Sau khi thuc hién viéc thay d6i, cai chinh, bd sung théng tin ho tich, xac
dinh lai dan toc, Uy ban nhan dan cap huyén giri thong béo kém theo ban sao
trich luc ho tich cho S& Tu phap dé ghi chi vao Sb h tich theo quy dinh.

2. Truong hop thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai
dan toc nhung ngudi yéu cau khdng con ban chinh gidy to ho tich hoic co quan
dang ky ho tich khong con luu gitt duoc S6 hé tich, thi co quan ding ky ho tich
van tiép nhan, giai quyét theo quy dinh.

Sau khi cap Trich luc thay dbi, cai chinh, bo sung thdng tin ho tich, xac
dinh lai dan toc cho ngudi yéu cau, cdng chic 1am cong tac ho tich ghi noi dung
thay doi, cai chinh, bo sung thdng tin ho tich, xac dinh lai dan toc vao muc Ghi
chu caa S6 ho tich hodc mat sau cua ban chinh gidy to ho tich theo quy dinh.

Muc 5

GHI VAO SO HO TICH VIEC THAY POI HQ TICH THEO BAN AN,

QUYET PINH CUA CO QUAN NHA NUOC CO THAM QUYEN; GHI

VAO SO HQ TICH VIEC HQ TICH CUA CONG DAN VIET NAM PA

PUQC GIAI QUYET TAI CO QUAN CO THAM QUYEN CUA NUOGC
NGOAI; CAP BAN SAO TRICH LUC HO TICH
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Picu 21. Ghi vao Sé hd tich viéc thay ddi hd tich theo ban an, quyét
dinh ciéia co quan nha nwéc c6 tham quyén

1. Co quan dang ky ho tich nhan dugc théng bao kem theo trich luc ban
an, ban sao quyét dinh lién quan dén viéc thay d6i thong tin ho tich cia ca nhan
c6 trach nhiém ghi vao sb viéc thay ddi ho tich theo quy dinh tai khoan 1 Diéu
30 Luat ho tich; trudng hop S6 ho tich da dugc chuyén luu tai co quan quan ly
ho tich cap trén thi giri théng bao kém theo ban chup trich luc ban &n, ban sao
quyét dinh t6i co quan dang luu trir S6 ho tich dé ghi tiép vao Sb ho tich.

2. Truong hop co quan dang ky ho tich chua nhan dugc thong bao kem
theo trich luc ban an, ban sao quyét dinh, ma nguoi c6 thong tin ho tich thay doi
cung cap trich luc ban an, ban sao quyét dinh hop 1€, da co hiéu luc phap luat thi
co quan ding ky ho tich ciing thuc hién ghi vao S6 ho tich theo quy dinh tai
khoan 1 Diéu nay, dong thoi ghi chi noi dung thay doi vao mat sau cua ban chinh
gidy to ho tich. Truong hop co quan thuc hién ghi chi khéng phai 1a co quan da
dang ky ho tich trude ddy thi ghi cht ndi dung thay ddi vao mat sau caa ban chinh
gidy to ho tich, dong thoi giri ban chup trich luc ban an, ban sao quyét dinh dén co
quan ding ky ho tich trudc day dé ghi vao Sé ho tich.

Picu 22. Ghi vao Sé hd tich viéc h tich caa cong dan Viét Nam da
dwoc giai quyét tai co quan ¢6 tham quyeén ciia nwéc ngoai

1. Cong dan Viét Nam sinh ra ¢ nudc ngoai, da dugc dang ky khai sinh tai
co quan c6 thim quyén cta nudc ngoai, néu c6 yéu cau ghi vao So6 ho tich viéc
khai sinh thi co quan ding ky ho tich thuc hién ghi vao S6 ho tich, cap Trich luc
ghi vao S6 ho tich viéc khai sinh va ban sao Giay khai sinh cho ngudi yéu cau.

2. Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam cé yéu
cau ghi vao S6 ho tich viéc ly hon dé lam tha tuc dang ky két hén méi tai co
quan c6 tham quyén cua Viét Nam, thi thuc hién tai Uy ban nhan dan cap huyén
noi da dang ky két hon trude day hoidc noi dang ky két hon méi.

Piéu 23. Cap ban sao trich luc h tich

1. Co quan ding ky, quan ly ho tich dang luu gitt S6 ho tich hozc quan ly
Co so dir liéu ho tich dién tir ¢6 tham quyén cip ban sao trich luc ho tich. Noi
dung ban sao trich luc ho tich duoc ghi dung theo thdng tin trong S6 ho tich, Co
s& dir ligu hé tich dién tir. Nhitng thdng tin S6 ho tich, Co so dit liéu hé tich dién
tr khéng cd dé ghi vao mau ban sao trich luc hé tich hién hanh thi dé trong.

2. Truong hop Sb ho tich truée day ghi tudi thi co quan ding ky ho tich
xac dinh nam sinh twong @ng ghi vao muc Ghi chd cua Sb ho tich, sau do cap
ban sao trich luc ho tich.
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Vi du: S6 dang ky khai sinh nam 1975 ghi tudi ciia cha 1a 25 tudi, tudi cia
me 1a 23 tudi thi x4c dinh nam sinh cua cha: 1950, nim sinh ctia me: 1952.

3. Truong hop thdng tin cia ca nhan da dugce thay dbi, cai chinh, b sung
thong tin ho tich, xac dinh lai dan toc, ghi vao Sé ho tich viéc thay doi ho tich
theo ban an, quyét dinh caa co quan nha nudc c6 tham quyén, ghi vao Sb ho tich
viéc ho tich caa cong dan Viét Nam da duoc giai quyét tai co quan co tham
quyén cia nudc ngoai thi théng tin trong ban sao Giay khai sinh, ban sao trich
luc ho tich la théng tin da duwoc cap nhat theo noéi dung ghi trong muc Ghi chui
cia Sb ho tich.

Truong hop yéu cau cap ban sao Trich luc két hon ma trong S6 dang ky két
hon da ghi cha viéc thay do6i ho tich theo ban an, quyét dinh ly hon da c6 hiéu luc
phép luat, ghi vao S6 ho tich viéc ly hon di duoc giai quyét tai co quan c6 tham
quyén nudc ngoai thi muc Ghi chd trong Trich luc két hon ban sao ghi r5: Pa ly
hon theo Ban an/Quyét dinh sb... ngay. . .thang...nam ... ctia Toa 4n ....

Muc 6
PANG KY KHAI SINH, KHAI TU, KET HON LUU PONG

Piéu 24. Cac truong hop ding ky khai sinh, khai tir, két hon leu dong

1. Trudng hop tré em sinh ra ma cha me bi khuyét tat, 6m bénh khdng thé di
dang ky khai sinh cho con; cha me bi bat, tam giam hoac dang thi hanh an phat t0
ma khdng con ong ba noi, ngoai va nguoi than thich khac hoac nhitng nguoi nay
khéng thé di dang ky khai sinh cho tré thi Uy ban nhan dan cap x4 tién hanh ding
ky khai sinh luu dong.

Truong hop ngudi chét khong cé nguoi than thich, nguoi than thich
khong séng cung dia ban x4 hoic 1a nguoi gia, yéu, khuyét tat khong di dang ky
khai ttr duoc thi Uy ban nhan dan cip x4 tién hanh dang ky khai tir luu dong.

Truong hop hai bén nam, nir cung thudng tra trén dia ban cap xa ma mot
hoac ca hai bén nam, nir 1a nguoi khuyét tat, 5m bénh khong thé di dang ky két
hén dugc thi Uy ban nhan dan cap x4 tién hanh dang ky két hon luu dong.

2. Ngoai cac truong hop quy dinh tai khoan 1 Diéu nay, can ctr diéu kién
thuc té cua dia phuong, Uy ban nhan dan cip x& quyét dinh to chuc ding ky
khai sinh, khai ttr, két hon luu dong.

3. Uy ban nhan dan cap x4 c6 trach nhiém b tri thoi gian, kinh phi, nhan lyc
dé thuc hién dang ky ho tich luu dong theo quy dinh tai khoan 1 va khoan 2 Diéu
nay véi hinh thic phi hop, bao dam moi su kién sinh, tir, két hon cua nguoi dan
duogc dang ky day du.
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Piéu 25. Thi tuc ding ky khai sinh, khai tir luu déng

1. Cong chuc tu phap - ho tich cip xa dugc giao nhiém vu dang ky khai
sinh, khai tir luu dong co trach nhiém chuan bi day dua cac loai mau To khai,
gidy to ho tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng
hoic tai dia diém to chire dang ky luu dong, bao dam thuan loi cho nguoi dan.

Tai dia diém ding ky ho tich luu dong, cdng chirc tu phép - ho tich hudng
dan nguoi yéu ciu dién day du thong tin trong To khai; kiém tra cac gidy to 1am
co s& cho viéc dang ky khai sinh, khai tur theo quy dinh caa Luat ho tich, Nghi
dinh s6 123/2015/ND-CP va Thong tu nay; viét Phiéu tiép nhan hé so. Thoi han
tra két qua dang ky khai sinh, khai tir luu dong khong quéa 05 ngay lam viéc ké
tir ngay tiép nhan.

2. Trong thoi han 02 ngay lam viéc, ké tir ngay tiép nhan hd so theo quy dinh
tai khoan 1 Diéu ndy, cdng chic tu phap - ho tich trinh Chu tich Uy ban nhan déan
cap xa ky giay to ho tich va ghi noi dung ding ky vao S6 ho tich twong ung.

3. Trong thoi han 05 ngay theo quy dinh tai khoan 1 Biéu nay, cdng chtc tur
phép - ho tich dem theo gidy to ho tich va S6 ho tich dé tra két qua cho nguoi co
yéu cau tai dia diém dang ky luu dong; hudng din nguoi dan ky, ghi rd ho, tén
trong S6 ho tich theo quy dinh; tai muc Ghi chi trong S6 ho tich ghi 16 “Pang ky
luu dong”.

4. Trudng hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va
huéng dan nguoi d6 diém chi vao T khai. Khi tra két qua dang ky ho tich, cong
chtrc tu phéap - ho tich phai doc lai noi dung giay to ho tich cho ngudi yéu cau
nghe va huéng dan ngudi d6 diém chi vao S6 ho tich.

Quy dinh nay ciing duoc ap dung ddi vai thu tuc ding ky két hon luu
dong tai Diéu 26 cua Thong tu nay.

Piéu 26. Thi tuc diing ky két hon lwu dong

1. Cong chirc tu phap - ho tich cap xi duoc giao nhiém vu ding ky két hon
lwu dong c6 trach nhiém chuan bi day da mau To khai, gidy to ho tich va diéu
kién can thiét dé thyc hién dang ky luu dong. Tai dia diém dang ky luu dong,
cong chuc tu phap - ho tich ¢6 trach nhiém kiém tra, xac minh vé diéu kién két
hdn caa cac bén; hudng dan nguoi dan dién day du théng tin trong To khai dang
ky két hon; viét Phiéu tiép nhan ho so. Thoi han tra két qua dang ky két hon luu
dong khong qué 05 ngay 1am viéc ké tir ngay tiép nhan.

2. Trong thoi han 05 ngay theo quy dinh tai khoan 1 Diéu nay, néu xét thay
cac bén c6 du diéu kién két hon theo quy dinh cua Luat hon nhan va gia dinh,
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cong chire tu phép - ho tich trinh Chi tich Uy ban nhan dan cap xa ky Giay ching
nhan két hén, sau do6 tién hanh trao Gidy chirng nhan két hén cho céc bén tai dia
diém dang ky luu dong.

Chuong 111
MAU GIAY TO, SO HQ TICH;
HUONG DAN QUAN LY, SU DUNG GIAY TO, SO HQ TICH

Muc 1
MAU GIAY TO, SO HO TICH

Picu 27. MAu gidy to, So ha tich

1. Ban hanh kém theo Thong tu nay:

a) Danh muc giay to ho tich do B Tu phép in, phat hanh (Phy lyc 1);
b) Danh muc S6 ho tich do Bo Tu phép in, phat hanh (Phu luc 2);

¢) Danh muc gidy to ho tich duoc ding tai trén Cong thong tin dién tir cua
Bo Tu phap, co quan dang ky hd tich tu in, st dung (Phu luc 3);

d) Danh muc S6 ho tich duoc ding tai trén Cong thong tin dién tir cua Bo
Tu phéap, co quan dang ky hd tich tu in, st dung (Phu luc 4);

d) Danh muc To khai dang ky ho tich dugc dang tai trén Cong thong tin
dién tir cia Bo Tu phap, co quan dang ky ho tich, ngudai dan ty in, sir dung (Phu
luc 5);

2. Tiéu chuan vé kich thudc, mau sic, chi tiét ki thuat cua mau gidy to,
S6 ho tich dugc md ta cu thé trong cac Phu luc ban hanh kém theo Thong tu ny.

Piéu 28. Tham quyén in, phat hanh mau gidy to, S6 hé tich

1. Bo Tu phap in, phat hanh Giay khai sinh (ban chinh va ban sao), Giay
chting nhan két hén (ban chinh), S6 dang ky khai sinh, S6 dang ky két hon, S6
dang ky khai tir dugc ban hanh theo Danh muc quy dinh tai diém a va diém b
khoan 1 Diéu 27 Thong tu nay.

S¢ Tu phap cac tinh, thanh phé truc thuéc Trung wong lién hé voi Bo Tu
phap dé duoc cung cap mau gidy td, S6 ho tich va phai chiu trach nhiém néu co
quan dang ky ho tich tai dia phwong st dung mau gidy to, S6 hé tich khéng do
B Tu phap phat hanh.

2. Truong hop co quan ding ky ho tich di sir dung Phan mém dang ky,
quan ly ho tich dung chung thi duoc cung cap phdi mau Gidy khai sinh (ban
chinh va ban sao), Giay chung nhan két hén (ban chinh) theo Danh muc quy
dinh tai diém a khoan 1 Diéu 27 Thong tu nay dé st dung.



18

3. Mau Trich luc ho tich (ban chinh va ban sao) duoc ban hanh theo Danh
muc quy dinh tai diém ¢ khoan 1 Diéu 27 Thong tu nay; mau T khai dang ky ho
tich duoc ban hanh theo Danh muc quy dinh tai diém & khoan 1 Diéu 27 Thong tu
nay dugc ding tai trén Cong thong tin dién tir caa Bo Tu phép (tai dia chi:
WWW.moj.gov.vn), co quan dang ky ho tich cd thé truy cap, tu in dé st dung.

Nguoi yéu cau dang ky ho tich truy cap trén Cong thong tin dién tir cua
Bo Tu phap dé tu in va sir dung cdc mau To khai dang ky ho tich. Truong hop
ngudi yéu cau dang ky ho tich khong thé ty in dugc thi co quan dang ky ho tich
c6 trach nhiém in va phat mién phi cho ngudi yéu cau dang ky ho tich.

4. Mau S6 ho tich dugc ban hanh theo Danh muc quy dinh tai diém d
khoan 1 Piéu 27 Thong tu nay dugc dang tai trén Cong thong tin dién tir cua
Bo Tu phép (tai dia chi: www.moj.gov.vn), co quan ding ky ho tich c6 thé
truy cap, tu in dé st dung.

Truong hop co quan dang ky ho tich trong nuéc khong thé ty in duoc, So
Tu phap cac tinh, thanh phd truc thudc Trung wong cé trach nhiém in va phat
hanh cho céc co quan dang ky ho tich trén dia ban dé sir dung hoac lién hé véi
Bo Tu phéap dé dugc cung cap.

5. Co quan dang ky ho tich phai chiu trach nhiém vé viéc si dung giay to,
S6 ho tich duoc in, phat hanh khong ding quy dinh cua Thong tu nay.

Muc 2

HUONG DAN CACH GHI SO, GIAY TO HO TICH
MO, KHOA SO HQ TICH, LUU TRU, BAO QUAN SO HOQ TICH

Picu 29. Cach ghi So, giay to ha tich

1. Cong chuire tu phap - ho tich cap x&, cdng chuc 1am cong tac ho tich caa
Phong Tu phap, vién chic ngoai giao, lanh sy (sau day goi chung la cong chuc
lam cong tac ho tich) phai tu ghi vao S6 ho tich, gidy to ho tich. Noi dung ghi
phai chinh xéc; chir viét phai rd rang, du nét, khdng viét tat, khong tay xoa; viét
bang loai muc tét, cing mot mau; khéng dung cac mau muc khac nhau; khéng
dung muec do.

Truong hop ung dung céng nghé thong tin dé in gidy to ho tich thi phai in
bang loai muc tét, mau den, khong bi nhoe, mat nét hoac phai mau.

2. S6 ho tich phai duoc dong dau gidp lai tir trang dau dén trang cudi cling
ngay tir khi mé s6. S6 duoc ghi lién tiép theo thi tu timg trang, khong duoc bé trong.
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3. Sb dang ky trong nam phai dugc ghi lién tuc theo thir ty, bat dau tir so
01 cho dén hét nam. Truong hop chwa hét nam ma hét s6 thi stir dung sang quyén
s6 khéc va ghi tiép theo s6 thir ty cudi cling caa so trude, khong duoc ghi lai tir
s6 01.

Truong hop hét naim ma chwa sir dung hét so thi co quan ding ky ho tich
duoc st dung tiép sé cho nam tiép theo sau khi thuc hién viéc khda sé hét nam
theo ding quy dinh.

4. S6 ghi trén gidy to ho tich cta ca nhan phai tring vai sé tha tu ghi
trong S6 ho tich theo quy dinh tai khoan 3 Diéu nay.

5. Céc cot, muc trong So ho tich, gidy to ho tich phai duoc ghi day du,
chinh xé4c theo dung huéng dan trong S6 ho tich va Thong tu nay; ngay, thang,
nam duoc ghi theo duong lich.

6. Viéc thay ddi ho tich cua ca nhan theo ban an, quyét dinh caa co quan
nha nude ¢d tham quyén duoc ghi vao Sb hé tich nhu sau:

a) Viéc thay d6i qudc tich duoc ghi vao muc Ghi chl trong S6 dang ky
khai sinh; viéc thay d6i nay ciling dugc ghi vao muc Ghi chi trong cac S6 ho tich
khac ma ngudi thay doi quéc tich da ding ky ho tich;

b) Viéc xac dinh cha, me, con duoc ghi vao muc Ghi chi trong S6 diang
ky khai sinh cta nguoi con;

¢) Viéc xac dinh lai gi6i tinh dugc ghi vao muc Ghi chd trong S6 dang ky
khai sinh cua nguoi dugc xac dinh lai giai tinh;

d) Viéc nudi con nudi, chim dit viéc nudi con nudi dugc ghi vao So dang
ky nudi con nudi va muc Ghi chd trong S6 ding ky khai sinh;

d) Viéc ly hon, huy viéc két hon trai phap luat, cong nhan viéc két hon
dugc ghi vao muc Ghi chu trong S6 dang ky két hon;

e) Viéc cong nhan giam ho duoc ghi vao S6 ding ky giam ho;

g) Viéc tuyén b hodc huy tuyén bé mot ngudi mat tich, bi mat hozc han ché
ning lyc hanh vi dan su duoc ghi vao muc Ghi chu trong S6 dang ky khai sinh;

h) Viéc tuyén bd hodc huy tuyén bd mot nguoi da chét dugc ghi vao S6
dang ky khai tu.

7. Viéc hé tich cua céng dan Viét Nam da dugc giai quyét tai co quan co
tham quyén nudc ngoai dugc ghi vao S6 ho tich nhu sau:

a) Viéc khai sinh duoc ghi vao S6 dang ky khai sinh;

b) Viéc két hon duoc ghi vao So6 dang ky két hon:;
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¢) Viéc giam ho duogc ghi vao S6 dang ky giam ho;

d) Viéc nhan cha, me, con; xac dinh cha, me, con duoc ghi vao S6 dang
ky nhan cha, me, con. Truong hop nguoi con da duoc dang ky khai sinh, ghi vao
S6 ho tich viéc khai sinh tai Viét Nam thi Uy ban nhan dan cap huyén c6 trach
nhiém thong bao cho co quan da ding ky khai sinh, ghi vao S6 ho tich viéc khai
sinh ghi chu tiép vao So dang ky khai sinh;

d) Viéc nudi con nudi dugc ghi vao So6 dang ky nudi con nudi;

e) Viéc thay d6i ho tich duoc ghi vao S6 dang ky thay ddi, cai chinh, bd
sung thong tin ho tich, x4c dinh lai dan toc va ghi chd tiép vao So ding ky cac viec
ho tich khéc;

g) Viéc ly hon, huy viéc két hon duoc ghi vao So ghi chi ly hon. Néu viéc
két hon, ghi cha két hon trude day thuc hién tai co quan c6 tham quyén cua Viét
Nam thi Uy ban nhan dan cap huyén c6 trach nhiém théng béo cho co quan da
dang ky két hon, ghi chd két hon dé ghi chu tiép vao S6 dang ky két hon;

h) Viéc khai tir dugc ghi vao S6 dang ky khai tir.

8. Co quan dang ky, quan ly hé tich dang luu trit S6 ho tich c6 trach
nhiém thyc hién viéc ghi vao So6 ho tich theo quy dinh tai khoan 6 Diéu nay
ngay sau khi nhan duoc ban an, quyét dinh.

Truong hop S6 ho tich duoc luu trix tai 2 cp thi co quan dang ky, quan ly
ho tich nhan dugc ban an, quyét dinh, sau khi ghi vao Sé ho tich, ¢é trach nhiém
thong bao tiép cho co quan dang luu trit S6 ho tich con lai dé ghi vao S6 ho tich,
bao dam cap nhat dong bo.

9. Khi ghi vao S6 ho tich, phai ghi theo dung noi dung cua giay to ho tich,
ho so ghi vao S6 h tich viéc ho tich caa cong dan Viét Nam da duogc giai quyét
tai co quan c6 tham quyén caa nudc ngoai; nhitng noi dung trong So6 ho tich cé
ma trong gidy to, hd so ho tich khong c6 thi dé trong, nhitng noi dung trong giay
td ho tich c6 nhung trong S6 ho tich khdng ¢ thi ghi vao muc Ghi chi caa Sb
ho tich.

Truong hop noi dung théng tin ho tich trén gidy to ho tich, S6 ho tich
chua xac dinh dugc thi dé tréng, khong duoc gach chéo hoic danh dau.

Piéu 30. Cach ghi dia danh hanh chinh trén giay to hd tich, So hg tich
khi co sw thay doi

1. Khi ¢6 sy thay d6i vé dia danh hanh chinh thi phan ghi dia danh hanh
chinh trén gidy to ho tich va S6 ho tich dugc ghi theo dia danh hanh chinh tai
thoi diém ding ky.
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2. Khi cap ban sao trich luc ho tich, phan ghi dia danh hanh chinh trong
ban sao trich luc ho tich phai theo ding dia danh hanh chinh da dang ky trong
S6 ho tich.

Piéu 31. Cach ghi Gidy khai sinh, S6 ding ky khai sinh

1. Ho, chit dém, tén cua ngudi duoc khai sinh phai ghi bang chit in hoa,
c6 dau.

2. Ngay, thang, nim sinh ctia nguoi dugc khai sinh duoc ghi bang sé va
bing chit.

3. Muc Noi sinh dugc ghi nhu sau:

a) Truong hop tré em sinh tai bénh vién, nha ho sinh, tram y té, co so
kham bénh, chita bénh (sau day goi chung 1 co s& Y té) thi ghi tén co so y té va
dia chi tru s co s¢ y té do.

b) Truong hop tré em sinh ngoai co sd Y té, bao gom trudng hop sinh tai
nha, sinh trén phuong tié€n giao thong, trén duong, trong trai tam giam, trai giam
hoic tai dja diém khéc thi ghi dia danh hanh chinh thuc té, noi tré em sinh ra
(ghi du 3 cap don vi hanh chinh).

¢) Truong hop tré em sinh ra & nudc ngoai thi Noi sinh dugc ghi theo tén
thanh phé va tén qudc gia, noi tré em dugc sinh ra; truong hop tré em sinh ra tai
quéc gia lién bang thi ghi tén thanh phé, tén tiéu bang va tén quoc gia do.

d) Truong hop ding ky lai khai sinh ma khong xac dinh dugc day du
thong tin vé noi sinh thi muc Noi sinh ghi cap tinh néu sinh tai Viét Nam hoac
tén quédc gia néu sinh ¢ nudc ngoai (vi du: tinh Vinh Phuc hodc Hoa Ky).

4. Muc Noi cu tru duoc ghi nhu sau:

a) Truong hop céng dan Viét Nam cu tra ¢ trong nudce thi ghi theo noi
dang ky thuong tra; truong hop khong cé noi dang ky thuong tru, thi ghi theo
noi dang ky tam trd; truong hop khong c6 noi dang ky thuong trii va noi dang
Ky tam tra thi ghi theo noi dang sinh séng.

b) Truong hop cong dan Viét Nam cu tra ¢ nude ngoai thi ghi theo dia chi
thuong trd hoac tam trd ¢ nudc ngoai.

5. Muc Giay to tly than cua nguoi di dang ky khai sinh phai ghi ro: tén
loai gidy to, s, co quan cap, ngay cap giay to do.

6. Muc Noi diang ky khai sinh phai ghi diing tén co quan c6 tham quyeén
dang ky khai sinh theo quy dinh caa Luat ho tich, cu thé nhu sau:
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a) Truong hop dang ky khai sinh thudc tham quyén caa Uy ban nhan dan
cap x& thi phai ghi dia danh hanh chinh du 3 cap (x4, huyén, tinh).

b) Trudong hop dang ky khai sinh thuoc tham quyén cia Uy ban nhan dan
cap huyén thi phai ghi dia danh hanh chinh 2 cap (huyén, tinh).

¢) Truong hop ding ky khai sinh thudc tham quyén ctia Co quan dai dién
Viét Nam ¢ nudc ngoai thi ghi tén ctia Co quan dai dién.

7. Truong hop cha hodc me cua ngudi dugce khai sinh 1a ngudi nudc
ngoai thi ghi tén nguoi d6 theo dung ho chiéu hodc gidy to ¢ gia tri thay thé
ho chiéu.

8. Tén dia danh, tén qudc gia nudc ngoai duoc viét theo tén da dugc phién
am sang tiéng Viét (vi du: Cong hoa Phap, Cong hoa Lién bang Puc, Hoa
Ky....); trudng hop khong c6 phién am tiéng Viét thi viét theo phién 4m La-tinh
(vi du: Osaka; New York....).

9. Phan ghi chl nhimg thong tin thay d6i sau nay tai mat sau cia Gidy
khai sinh str dung dé ghi chd noi dung thay d6i, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc; ghi cac thdng tin ho tich thay doi theo ban an, quyét
dinh caa co quan nha nudc c6 tham quyeén. Khi thuc hién can ghi rd ngay, thang,
nam tién hanh ghi chi, thdng tin ho tich ¢ su thay do6i va tén loai giay to, s6,
tén co quan, ngay, thang, nim cap gidy to 1a cin ct dé thuc hién viéc ghi cha.

10. Viéc husng dan ghi ho, chit dém, tén, ngay, thang, nim, noi cu tr(,
gidy to tly than, noi ding ky, dia danh, quéc gia, phan ghi chd nhitng théng tin
thay d6i sau nay tai Piéu nay duoc 4p dung dé ghi théng nhat trong cac S6 ho
tich va gidy to hé tich khac.

Piéu 32. Cach ghi Giay chitng nhan két hon, So ding ky két hon

1. Ngay, thang, ndm ding ky két hon 1a ngay hai bén nam, nir c6 mat, ky
vao SO dang ky két hon va Gidy ching nhan két hon tai co quan dang ky ho tich.
Quan hé hon nhan dugc xac lap tir thoi diém dang ky két hon, trir truong hop
quy dinh tai khoan 2 Diéu nay.

2. Truong hop ding ky lai két hon, dang ky hon nhéan thyc té theo quy
dinh tai khoan 2 Diéu 44 Nghi dinh s6 123/2015/ND-CP, cdng nhan quan hé
hon nhan theo quy dinh tai khoan 2 Piéu 11 Luat hon nhan va gia dinh, thuc
hién lai viéc dang ky két hon theo quy dinh tai Piéu 13 Luat hdn nhan va gia
dinh thi ngay, thang, nam xac 1ap quan hé hon nhan duoc ghi vao mat sau
Gidy chang nhan két hon.
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Truong hop ding ky lai két hon, dang ky hon nhan thuc té ma khéng xac
dinh dugc ngay diang ky két hon trude day, ngay xac 14p quan hé chung sdng véi
nhau nhu vo chong thi ghi ngay dau tién cua thang, nim dang ky két hdn, xac
lap quan hé chung séng; truong hop khong xac dinh duoc ngay, thang thi ghi
ngay 01 thang 01 cta nim diang ky két hon trude ddy, naim xac 1ap quan hé
chung séng.

Piéu 33. Cach ghi Gidy xac nhan tinh trang hén nhan, Sé cap Giay
xac nhan tinh trang hon nhan

1. Muyc “Tinh trang hdn nhan” phai ghi trung thuc vé tinh trang hén nhan
hién tai ciia nguoi do, cu thé nhu sau:

- Néu chua bao gio két hdn thi ghi rd 13 hién tai chua dang ky két hén voi ai.

- Néu dang c6 volchdng thi ghi rd 1 hién tai dang c6 vo/chdng 1a ba/ong...
(Giay chang nhan két hon sb..., do... cip ngay... thang... nam...).

- Néu chung sdng voi nhau nhu vo chdng trude ngay 03/01/1987 va chua
ly hdn hoic khdng cé su kién vo (chong) chét hoac bi tuy@n bé 1a da chét thi ghi
rd 1a hién tai dang c6 vo/chong 1a ba/ong....

- Néu c6 dang ky két hon hodc chung séng véi nhau nhu vo chong trude
ngay 03/01/1987, nhung da ly hon va chua két hon mai thi ghi 16 1a da dang ky két
hon hoic da co volchong, nhung di ly hon theo Ban an/Quyét dinh ly hdn sb...
ngdy... thang... nim... ctia Tda &n nhan dan...; hién tai chua dang ky két hdn vai ai.

- Néu c6 dang ky két hdn hoic chung sbng véi nhau nhu vo chong trudc
ngay 03/01/1987, nhung vo/chong da chét va chua két hdn méi thi ghi 1o 1a da
dang ky két hon hoic da c6 vo/chong, nhung vo/chong da chét (Giay chung
ta/Trich luc khai ti/Ban &n so:... do... CAp ngay... thang... nam...); hién tai chua
dang ky két hon véi ai.

- Néu nguoi dang c6 vo/chong yéu cau xac nhan tinh trang hon nhan trong
thoi gian trude khi diang ky két hon thi ghi rd 1a trong thoi gian tir
ngay...thang....nam....dén ngay....thang.....nam....chua ding ky két héon véi ai;
hién tai dang c6 vo/chdng 1a ba/ong... (Gidy ching nhan két hon sé ..., do ...
cip ngdy...thang...nam).

2. Cong dan Viét Nam dang cu tra & nudc ngodi ¢d yéu cau xac nhan tinh
trang hon nhan trong thoi gian cu tra tai Viét Nam, trudc khi xuat canh; nguoi
dd qua nhiéu noi thuong trd khac nhau dé nghi xac nhan tinh trang hdn nhan tai
noi thudng tra trude dy thi ghi rd vé tinh trang hon nhan cia ngudi d6 tuong
ung vaéi thot gian cu tra.
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Vi du: Khong dang ky két hon vai ai trong thoi gian cu tra tai xa Bong
Lai, huyén Qué V8, tinh Bac Ninh tir ngay 20/11/1996 dén ngay 04/3/1998.

3. Truong hop Co quan dai dién cip Gidy xé&c nhan tinh trang hén nhan cho
cbng dan Viét Nam trong thoi gian cu tra & nudc ngoai thi muce “Noi cu tri” ghi
theo dia chi cu trG hién tai ctia ngudi yéu cau. Tinh trang hén nhan cua nguoi d6
duoc xac dinh trén co s két qua kiém tra S6 ho tich, Co sé dit liéu ho tich dién i
do Co quan dai dién quan 1y va ghi twong tu nhu quy dinh tai khoan 2 DBiéu nay.

Piéu 34. Cach ghi Trich luc khai tir, S6 diing ky khai tir

1. Muc “Pi chét vao luc” dugc ghi theo Giay bao tir hodc gidy to thay
Gidy bao tir quy dinh tai khoan 2 Piéu 4 Nghi dinh s6 123/2015/ND-CP, trong
d6 ghi o gio, phut, ngay, thang, nim chét bang sé va bang chir; truong hop
khdng 16 gio, phat thi @é tréng.

2. Muc “Noi chét” ghi 10 tén co sO Y té va dia danh hanh chinh noi c6 tru
G co so' Y té trong trudong hop chét tai co sd y té.

Truong hop chét trén phuong tién giao théng, chét do tai nan, chét tai trai
giam, trai tam giam, noi thi hanh an t&r hinh, tai tru s& co quan, t6 chic hoic
khong xac dinh duoc noi chét thi ghi dia danh hanh chinh du 3 cap (xa, huyén,
tinh) noi nguoi dé chét hoic noi phat hién thi thé ngudi chét.

3. Muc Nguyén nhan chét trong So6 dang ky khai tir duoc ghi theo Gidy
bao tir hoic gidy to thay Gidy béo tir quy dinh tai khoan 2 Biéu 4 Nghi dinh s
123/2015/ND-CP; truong hop khong c6 gidy to ndy hoic chua xac dinh dugc thi
dé tréng.

4. Phan ghi vé Giay béo tir hoic gidy to thay Gidy béo tir phai ghi ro tén
gidy to; sb, ngdy, thang, nim cép; co quan, to chic cap. Truong hop Uy ban
nhan dan cap x& c6 tham quyén diang ky khai tir dong thoi ¢ trach nhiém cap
Gidy béo tur thi khong thuc hién cap Giay bao tir; muc Gidy bao tir trong Trich
luc khai tir va S6 dang ky khai tir dé trong.

Piéu 35. Sira chira sai sot khi ghi Sé h tich, gidy to hd tich

1. Trong qua trinh dang ky h¢ tich ma co sai sot trong viéc ghi noi dung
vao So6 ho tich, cdng chac lam cdng tac ho tich phai gach bo phan sai sot, ghi
sang bén canh hoac 1én phia trén, khong duoc chita d¢ 1én chit cli, khong duoc
tay x6a va viét de 1én chd da tay Xoa.

Truong hop 6 sai s6t bo tréng trang so6 thi céng chac lam cong tac ho
tich phai gach chéo vao trang bo tréng.
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Cot ghi cht caa S6 ho tich phai ghi rd noi dung stra chira sai s6t; ngay,
thang, nam stra; cdng chac lam cdng tac ho tich ky, ghi ré ho, chir dém, tén.

Cong chac lam cbng tac ho tich co trach nhiém bao cdo Thu trudng co
quan ding ky ho tich biét vé viéc stra chira sai s6t. Thu trudng co quan dang ky
ho tich cd trach nhiém kiém tra, dong du xac nhan vao noi dung stra chita sai sot.

Cong chuc 1am cong tac ho tich khong duoc ty ¥ tay x06a, stra chita, bo
sung lam sai léch noi dung da ghi trong S6 ho tich.

2. Trong qué trinh ding ky ho tich, néu cd sai sot trén gidy to ho tich thi
cong chic 1am cong tac ho tich phai huy bo gidy to d6 va ghi giay to méi, khéng
cap cho ngudi dan gidy to ho tich da bi sta chira.

3. Khi qua trinh dang ky ho tich da két thiic theo quy dinh phap luat ma
sau d6 mai phat hién cé sai sot thi thuc hién cai chinh ho tich theo quy dinh.

piéu 36. Mé, khda Sé hd tich

Viéc ma, khda So ho tich tai co quan dang ky ho tich duoc thuc hién nhu sau:

1. S6 quyén cua S6 hé tich duge danh s va ghi theo thi tu sir dung cua
ting loai s6 trong nim, bat dau tir s6 01.

Vi du: - S6 dang ky giam h, s6: 01-TP/HT-2020-GH

- S6 ding ky nhan cha, me, con, s6: 01-TP/HT-2020-CMC.

Ngay md so 1a ngay dang ky su kién ho tich dau tién cua so.

Ngay khoa so6 trong truong hop hét s6 ma chua hét nam 1a ngay dang ky
su kién ho tich cudi cung cua s6; truong hop hét nim ma chua dung hét s6 thi
khoa s6 vao ngay 31 thang 12 cta niam do.

2. Cong chirc 1am cong tac ho tich phai thong ké rd tong sb su kién ho tich
da ding ky trong s6, sé truong hop ghi sai s6t phai sira chita theo quy dinh tai
khoan 1 Piéu 35 cua Thong tu nay, s trang bi bo tréng (néu co).

3. Sau khi thong ké theo quy dinh tai khoan 2 Diéu nay, céng chirc 1am
cong tac ho tich phai ky, ghi rd ho, chit dém, tén; bao cdo Thu trudng co quan
dang ky ho tich ky xac nhan, ghi rd ho, chit dém, tén, chic vu va dong dau.

Piéu 37. Luwu trir So hd tich, hd so diing ky hé tich

1. S6 ho tich, ho so dang ky ho tich duoc gitr gin, bao quan, luu trit vinh
vién dé sir dung, phuc vu nhu cau caa nhan dan va hoat dong quan 1y nha nudc.

2. Cuc L&nh sy, Co quan dai dién, Uy ban nhan dan cap x&, Uy ban nhan
dan cap huyén, So Tu phap c6 trach nhiém luu trit, bao quan, khai thac sir dung
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S6 ho tich theo dung quy dinh cua phap luat; thuc hién céc bién phap phong
chdng bdo lut, chay, am uét, mdi mot dé bao dam an toan.

Tha truéng co quan phai chiu trach nhiém trong viéc 1am mat, hu hong
hoic khai thac, sir dung Sb hé tich trai quy dinh phép luat.

Chwong 1V
PIEU KHOAN THI HANH?*

Piéu 38. Piéu khoan chuyén tiép

1. H4 so yéu cau dang ky ho tich do co quan dang ky ho tich tiép nhan
truéc ngay Thong tu ndy c6 hiéu luc ma chua giai quyét xong thi tiép tuc duoc
giai quyét theo quy dinh cua Thong tu sé 15/2015/TT-BTP ngay 16 thang 11
nam 2015 cua Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nim 2015 cta Chinh
pht quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat ho tich (sau day goi
1a Thong tu s6 15/2015/TT-BTP).

2. Gidy khai sinh, Gidy chang nhan két hén, S6 hé tich theo mau ban hanh
kém theo Thong tu s6 15/2015/TT-BTP dang str dung tai cac co quan dang Ky
ho tich duoc tiép tuc sir dung dén hét ngay 31 thang 12 nam 2020.

Céc truong hop yéu cau dang ky ho tich khac tiép nhan ké tir thoi diém
Thong tu ¢6 hiéu luc thi hanh duoc cap gidy to ho tich theo mau ban hanh kém
theo Thong tu nay.

Piéu 39. Hiéu lwc thi hanh

1. Thong tu nay c6 hiéu luc tir ngay 16 thang 7 nim 2020 va thay thé
Thong tu s6 15/2015/TT-BTP.

4 Piéu 3 va Diéu 4 ciia Thong tu s6 09/2022/TT-BTP bai bo mét s6 ndi dung tai cac Thong tu trong linh
vue tro giup phép 1y, ho tich do Bo truong B Tu phap ban hanh, ¢ hiéu luc ké tir ngay 01 thang 01 nim 2023
quy dinh nhu sau:

“Piéu 3. Piéu khodn chuyen tiép

1. Viéc giai quyet Yéu cau tro givp phdp Iy, dé nghi thay doi nguoi thiee hién tro givip phdp 1y, rit yéu
cau tro- giip phap 1y do to chire thyc hién tro giup phap ly tiép nhdn trude ngay Thong tw ndy c6 hi¢u lyc ma
chwa gidi quyet xong thi tlep tuc dugc giai quyet theo quy dinh cua Thong tw so 12/2018/TT-BTP .

2. Ho so yéu cdu dang ky khai sinh cho nguot da c6 hé so, gidy to cd nhan, ho so dang ky lai khai sinh
do co quan dang ky ho tich tiép nhdn triede ngay Thong tw ndy c6 hiéu lwc ma chwa giai quyet xong thi tiép tuc
duwoc gidi quyét theo quy dinh cia Thong tw so 04/2020/TT-BTP .

Diéu 4. Diéu khodn thi hanh

1. Théng tw ndy c6 hiéu lic ké tir ngay 01 thang 01 nam 2023.

2. Cuc truong Cuc Tro giup phdp 1y, Cuc truong Cuc Ho tich, quoc tich, chimg thwe, Thii trudng cdc
don vi thuge B6 Tu phdp, Giam doc So Tu phap, Giam doc Trung tam tro giup phdp Iy nha nudc cac tinh, thanh phé
truc thuoc Trung wong va cdc co quan, 16 chikc, cd nhan 6 lién quan chiu trach nhiém thi hanh Thong tw nay.

Trong qua trinh thyc hién, néu cé viong mdc, dé nghi kip thoi phan anh vé Bo Tu phdp d@é nghién cuu,
gidi quyet.”


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-12-2018-tt-btp-huong-dan-hoat-dong-nghiep-vu-quan-ly-chat-luong-vu-viec-tro-giup-phap-ly-381312.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/thong-tu-04-2020-tt-btp-huong-dan-luat-ho-tich-va-nghi-dinh-123-2015-nd-cp-ve-ho-tich-446237.aspx
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2. Trong qué trinh trién khai thuc hién, néu c6 vuéng mac, dé nghi Uy ban
nhan dan cac tinh, thanh phé truc thudc Trung wong, S& Tu phap kip thoi phan &nh
vé Bo Tu phap dé c6 hudng dan./.

BO TU PHAP XAC THU'C VAN BAN HOP NHAT
S6: 1844/VBHN-BTP Ha Ngi, ngay 11 thang 5 nam 2023
Noi nhgn: KT. BQ TRUONG

- Cac B9, co quan ngang B9, co quan thudc Chinh phu;

- Vin phong Chinh phu (dé dang Cong bao);

- HDND, UBND céc tinh, thanh phé tric thuge Trung wong;
- S& Tu phap céc tinh, thanh phé truc thude Trung wong;

- B6 trudng (dé béo cao);

- Cong thong tin dién tir Bo Tu phap;

- Co so dit liéu quéc gia v& van ban phap luat (dé dang tai);

- Cuc Kiém tra vin ban quy pham phép luét - Bo Tu phap;

- Luu: VT, HTQTCT (02b).

e

Mai Lu’()’ﬂg Khoi
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